DAI HOC QUOC GIA HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC KHOA HQC Doc 1ap - Tu do - Hanh phic

XA HQI VA NHAN VAN Ha Néi, ngay 10 thang 8 nim 2023
S6: 2888/QD-XHNV

QUYET PINH
Vé viéc ban hanh chwong trinh dio tao (diéu chinh)

HIEU TRUONG TRUONG PAI HOC KHOA HQOC XA HQI VA NHAN VAN

Can cir Nghi dinh s6 186/2013/NP-CP ngay 17 thang 11 nam 2013 ciia Chinh
phu vé Dai hoc Quoc gia;

Can cu Quyet dinh s6 26/2014/QD-TTg ngay 26 thang 03 nam 2014 cua Thu
twomg Chinh phit vé Quy ché té chirc va hoat dong ciia Pai hoc Quoc gia va cdc co 56
giao duc dai hoc thanh vién,

Can cur Quy dinh Vé 16 chirc va hoaj dong cb?a Truong Dai hoc Khoa hoc Xa hoi va
Nhan van duoc ban hanh kem theo Quyét dinh so 510/QP-XHNV ngay 05/03/2015 cua
Hiéu truong Truong Dai hoc Khoa hoc Xa hoi va Nhan van, Dai hoc Quoc gia Ha Noi;

Can cit Théng tw s6 17/2021/TT-BGDPT ngay 22 thang 06 nam 2021 ciia Bé
Gido duc va Dao tao Quy dinh vé chudn chuwong trinh dao tao, xdy dung, tham dinh va
ban hanh chwong trinh dao tao cac trinh do cua giao duc dai hoc;

 Can cir Quyét dinh 56 3636/0P-DHQGHN ngay 21 thing 10 nam 2022 ciia Gidm
doc Dai hoc Quoc gia Ha Noi ban hanh Quy ché dao tao thac st tai Pai hoc Quoc gia
Ha Ngi;

Can cir Quyét dinh s6 4555/0D-DHOGHN ngay 22 thang 12 nam 2022 ciia Gidm
doc Dai hoc Quoc gia Ha Noi ban hanh Quy dinh vé mo nganh va diéu chinh chuong
trinh dao tao tai Pai hoc Quoc gia Ha Ngi;

Can cir Huéng dan s6 1 144/HD-DHQGHN ngay 03 thang 04 nam 2023 cua

Gidm déc Pai hoc Quoc gia Ha Ngi vé viéc Diéu chinh, cdp nhdt chirong trinh ddo tao
tai Dai hoc Quoc gia Ha Noi;

Can cu Quyet dinh s6 1 855/0D-DHOGHN ngay 30 thang 05 nam 2023 cua Gidm
doc Pai hoc Quoc gia Ha Noi vé viée Uy quyén ki diéu chinh, cdp nhdt chwong trinh
dao tao tai Dai hoc Quoc gia Ha Ngi (nam 2023),

Theo dé nghi ciia Truéng phong Pao tao.

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay chuong trinh dao tao trinh d¢ thac
s nganh Quan trj van phong dinh hudéng nghién ctru, ma s nganh: 8340406

Piéu 2. Chuong trinh dao tao trinh dg thac si nganh 8340406 ban hanh kem
theo Quyét dinh nay duoc ap dung cho hoc vién tir khoa tuyén sinh nim 2022 cta
Truong Pai hoc Khoa hoc X3 hoi va Nhan van, Pai hoc Quéc gia Ha Noi.
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Piéu 3. Truong phong Pao tao, Trudng phong T6 chirc — Can bd, Truong
phong Ké hoach — Tai chinh, Trudng khoa Luru trit hoc va Quan tri van phong va cic
don vi c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Nhu Diéu 3;

- PHQGHN (dé bao c4o);
-Luu: VT, BT

Hoang Anh Tuén
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DAI HOC QUOC GIA HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC KHOA HQC Doc 1ap - Tu do - Hanh phuc
XA HQI VA NHAN VAN

CHUONG TRINH PAO TAO TRINH PQ THAC SI

PINH HUONG: NGHIEN CUU
NGANH: QUAN TRI VAN PHONG
MA SO : 8340406

(Ban hanh kém theo Quyét dinh 2888/0P-XHNV ngay 10 thdng 8 nam 2023 ciia Hiéu
truong Trueong Pai hoc Khoa hoc Xa hoi va Nhan van )

PHAN I: GIOI THIEU CHUNG VE CHUONG TRINH PAO TAO
1. Mt s6 thong tin vé chwong trinh dao tao
- Tén nganh dao tao:
+ Tén tiéng Viét: Quan tri van phong
+ Tén tiéng Anh: Office Management
- Mi s6 nganh dao tao: 8340406
- Ngon ngir dao tao: Tiéng Viét
- Trinh d¢ dao tao: Thac si
- Thoi gian dao tao: 02 nam
- Tén viin bang sau tot nghiép:
+ Tiéng Viét: Thac sy nganh Quan tri vin phong
+ Tiéng Anh: Master in Office Management
2. Muc tiéu ctiia chwong trinh dao tao
2.1. Muc tiéu chung

Chwong trinh do tao nham gitip hoc vién cip nhat va nang cao kién thic 1y lun,
thye tién dé c6 trinh do chuyén mon sau vé nganh Quan trj vin phong, c6 kha nang van dung
kién thirc chuyén nganh dé thiét ké, xdy dung, tham muu, tu vin hoic tryc tiép thuc hién
viée t6 chirc, kiém soat cong viée hanh chinh, vin phong va td chirc, diéu hanh bd phan hanh
chinh, van phong tai cac co quan, doanh nghiép; c6 kha nang lam viéc doc 1ap, tu duy sang
tao; c6 nang luc phat hién, giai quyét nhitng van dé thudc linh vuc quan trj vin phong;

c6 du ning liuc va pham chit dé tham gia nghién ctru va giang day tai cic truong cao dang



va dai hoc vé linh vuc quan tri van phong.
2.2. Muc tiéu cu thé
2.2.1. Muc tiéu kién thirc

Chuong trinh dao tao dugc x4y dung theo dinh huéng nghién ctru, nhdm trang bi va
huéng dan ngudi hoc bd sung, cip nhat hé théng kién thirc nang cao va chuyén siu & bac
thac si vé chuyén nganh Quan trj vin phong gom: Co s6 1y luan va hé thong 1y thuyét vé
quan tri van phong; Cic chtc ning co ban va céng nghé quan tri van phong; T6 chirc
khoa hoc hoat dong hanh chinh van phong; T6 chite thuc hién chic nang va nhiém vu
ctia van phong; Phuong phép va kinh nghiém quén tri van phong ¢ Viét Nam va mot sb

nudc phat trién trén thé giéi; Xu hudng phat trién va d6i méi trong quan tri van phong...
2.2.2. Muc tiéu ky nang

Trén co sé dinh hudng nghién ciru, chuong trinh ddo tao ciing cha ¥ dén muyc tiéu
trang bi va hudng dan nguoi hoc nang cao cac ky ning hoat dong nghé nghiép va k¥ nang
mém, bao gom: K§ niang hoach dinh, to chuc, kiém tra, danh gia hoat dong vin phong;
k¥ nang lanh dao va quan 1y; k¥ nang tong hop va xt 1y thong tin; k¥ nang tham muu; k¥
ning thuyét trinh, thuyét phuc; k¥ ning t6 chirc lao dong khoa hoc; k¥ nang giao tiép va
quan hé cong ching; k¥ ning nghién ctru, phéat hién va giai quyét cac van dé dit ra trong
hoat dong van phong va quan tri van phong; k§ nang xay dung hinh anh va phong cach
c4 nhan phu hop voi hoat ddng quan trj van phong; k¥ ning 1am viéc va diéu hanh nhom;
k¥ nang str dung ngoai ngit trong hoat dong chuyén mon...

2.2.3. Muec tw chii va chiu trdach nhiém

Chuong trinh dao tao hudng t61 muc ti€u giup nguoi hoc rén luyén va phat huy muce
do tu chu va chiu trach nhi¢m trong cac hoat dong chuyén mon; c6 trach nhi€ém vdi cong
déng, tuan thu phap luat va biét bao vé chan li, ung ho su ddi méi, tién bo; ludn suy nghi
va hanh dong hudng td1 muc ti€u td chire khoa hoc va kiém soét céac cong vi¢c hanh chinh
vin phong vi sy phat trién ctia co quan, doanh nghiép.
3. Thong tin tuyén sinh
3.1. Hinh thirc tuyén sinh: Xét tuyén theo quy dinh cua Pai hoc Qudc gia Ha Nbi
(PHQGHN).
3.2. Pbi twgng du tuyén:
3.2.1. Vé van biang

- Pa tt nghiép dai hoc hang kha tro 1én (hodc trinh d6 twong duong trd 1én) nganh
pht hop hoidc ¢6 cong bd khoa hoc lién quan dén linh vuc dang ki du tuyén. Trudng hop



thi sinh phai hoc b6 sung kién thirc thi can hoan thanh trudc khi diang ki dy tuyén va can
c¢6 1 ndm kinh nghiém trong linh vuc ding ki du tuyén tinh tir nay ki quyét dinh céng nhan
t6t nghiép dai hoc dén ngay du tuyén.

- Vin bang do co sé gido duc nudc ngoai cAp phai thyc hién thi tuc cong nhan
theo quy dinh hi¢n hanh cua nudc Cong hoa Xa hoi Chu nghia Viét Nam.
3.2.2.Veé niing luc ngogi ngir

- C6 ning luc ngoai ngit ding v4i yéu cau cua chuong trinh dio tao tir bac 3 try
1én theo Khung néang luc ngoai ngit 6 bac dung cho Viét Nam. Nang lyc ngoai ngit dugc

minh chting bang mot trong nhitng vin bang, chimg chi sau:

+ Bang tot nghiép trinh d6 dai hoc trd 1én nganh ngdn ngir nudc ngoai; hodc
béng tot nghi¢p trinh d6 dai hoc tr¢ 1€én ma chuong trinh dugce thuc hién chu yéu
bang ngdn ngit nudc ngoai;

+ Bang t6t nghiép trinh d6 dai hoc tr¢ 1én do PHQGHN cap trong thoi gian khong
qua 02 nim ma chuan dau ra ciia chuong trinh da dap tng yéu cau trinh do Bac 3 tro 1én
theo Khung nang luc ngoai ngir 6 bac dung cho Viét Nam;

+ Chung chi ngoai ngit tuong duong Bac 3 tr¢ 1én theo Khung nang luc ngoai ngir
6 bac dung cho Viét Nam; hoic twong dwong trong thdi han 2 ndm ké tir ngay thi ching
chi ngoai ngitr dén ngay dang ky du thi thac si dugc cap béi cac co s¢ duoc Bo Gido duc
va Pao tao va PHQGHN chap nhén.

- Ung vién duy tuyén 13 cong dan nudc ngoai néu ding ky theo hoc cac chuong
trinh dao tao thac si béng tiéng Viét phai dat trinh d6 tiéng Viét tir Bac 4 tro 1én theo
Khung ning lyc tiéng Viét dung cho ngudi nude ngoai hodc di tét nghiép dai hoc (hoic
trinh d twong duong try 1én) ma chuong trinh dao tao duoc gidng day bang tiéng Viét;
dap tmg yéu cau vé ngoai ngir thtr hai theo quy dinh cuia chuong trinh dao tao (néu co).
3.2.3. Piéu ki¢n khdc

- C6 ly lich ban than rd rang, hién khong bi truy ctru trach nhiém hinh su.

- C6 du strc khoe dé hoc tap.

- Pap tng cac yéu cau khac cia PHQGHN.

3.3. Danh muc nganh phii hop va hoc phan bd sung kién thirc
3.3.1. Danh muc nganh phu hop

- Nganh pht hop 1: Luu trir hoc va Quan tri van phong; Quan tri van phong.



- Nganh phu hgp 2 :

+ Nganh thugc nhom nganh: Quan tri - Quan 1y; Thong tin — Thu vién; Luu

trir hoc;
+ Nganh: Quan tri kinh doanh, Quan ly nha nuéec.
- Nganh phu hop 3: tit ca cdc nganh khic.
3.3.2. Danh muc hoc phén bé sung kién thirc

- Béi v6i d6i twong nganh phu hop 2:

STT Tén hoc phin S6 tin chi
1 | Nhdp mén Quan tri van phong 3
2 | Cac ly thuyét quan tri 3
3 | T chirc quan Iy cong tac van thu — luu triv 3
4 | Van hoa cong so 3
Tong so tin chi 12

- Béi vé6i dbi twong nganh phu hop 3

STT Tén hoc phan S6 tin chi

1 | Nhap mon quan tri vdn phong 3
2 | Cacly thuyét quan tri 3
3 | T6 chiic quan 1y cong tac van thu — luu trix 3
4 | Nghiép vu tham muu, tong hop 3
5 | Van hoa cong so 3
6 | L& tan van phong 3

Tong sb 18

3.4. Dy kién quy mé tuyén sinh
- Theo chi tiéu duoc PHQGHN cip hang nim (dy kién tir 15-20 hoc vién/ 1 nim).

- Ké hoach tuyén sinh chi tiét duoc thuc hién theo Quy ché tuyén sinh, huéng dan
tuyén sinh sau dai hoc hang nam cua PHQGHN, va dé an tuyén sinh cua Truong Dai
hoc Khoa hoc X4 hoi va Nhan vin duoc PHQGHN phé duyét (néu cd)

PHAN II: CHUAN PAU RA CUA CHUONG TRINH PAO TAO
1. Chuén dau ra vé Kkién thirc
1. 1. Kién thitc chung

PLO 1. Phan tich thé giéi quan va phuong phap luan cua triét hoc Mac — Lénin



vao nhan thirc va nghién ctru cac van dé trong linh vuc chuyén mén va hoat dong thuc

tién cua ngudi hoc.
1.2. Kién thirc co sé va chuyén nganh

PLO 2. Hé thong hoa 1y luan va 1y thuyét vé quan tri vin phong trong cic co quan,

doanh nghiép.

PLO 3. Van dung kién thirc danh gia dugc vi tri, vai tro, ndi dung, chirc nang cua

quan tri van phong.

PLO 4. Phan tich, 4p dung cac k¥ nang, phuong phap dé to chirc thuc hién céc chirc

nang, nhiém vy, t6 chirc diéu hanh hoat dong van phong.

PLO 5. Phan tich, dé xuat ap dung céng nghé hién dai vao hoat dong van phong va

quan tri van phong.

PLO 6. Tong hop, danh gia cac van dé can nghién ctru vé quan tri van phong ca

trén phuong dién 1y thuyét va thyc tién.

PLO 7. Phan tich, trién khai thuc hién va hoan thanh cac dy 4n, dé an hodc chuong

trinh nghién ctru vé van phong va quan tri van phong.

PLO 8. Dy bao va tham muu cho lanh dao nhiing bién phap dé quan 1y rii ro, khing

hoang va giai quyét mot s6 xung dot trong hoat dong vin phong.
1.3. Yéu cau d6i voi luan viin thac si

PLO 9. Hé thong hoa 1y luan, 1y thuyét lién quan dén mot hodc mot s6 van dé vé

van phong va quan tri van phong.

PLO 10. Danh gia sy phu hop gitta 1y luan va thyc tién hoat dong vin phong va

quan tri van phong & mot hodc mot s6 co quan, doanh nghiép.

PLO 11. Bé xuit céac giai phap, bién phap dé nang cao hiéu qua hoat dong vin

phong va quan tri vin phong & mot hodc mot sd co quan, doanh nghiép.
2. Chuén diu ra vé ki ning
2.1. Ky ning chuyén mon

PLO 12. Phan tich, ddnh gia dé tham muu tong hop; thuyét trinh; to chiic cong viée
van phong; kiém tra, giam sat va danh gia hiéu qua hoat dong vian phong, quan tri vin

phong trong cac co quan, doanh nghiép.
PLO 13. Giai thich, huéng din cac van dé chuyén mon trong linh vuc quan tri van phong.

PLO 14. Xay dung dy an, dé an, ké hoach dé giai quyét nhitng van dé dit ra thudc



linh vyc quan tri van phong tai cdc co quan, doanh nghiép.

PLO 15. Nghién ctru phat trién cong nghé hién dai trong linh vuc quan trj vin phong.
2.2. K§ niing bé tro

PLO 16. Giao tiép, thé hién chinh kién c4 nhén, ling nghe va tham khao ¥ kién cua
cap trén, ddng nghiép.

PLO 17. C6 k¥ ning truyén dat tri thirc dua trén nghién ctru, thao luan cac van dé
chuyén mon va khoc hoc véi nguoi cung nganh va nhitng nguoi khéc.

PLO 18. C6 k¥ ning t6 chtic, quan tri va quan 1y cac hoat dong nghé nghiép
tién tién.
2.3. Ky nang ngoai ngir

PLO 19. Str dung ngoai ngit tuong duong trinh d bac 4/6 (theo Khung nang luc
ngoai nglr 6 bac danh cho Viét Nam) theo quy dinh cua B Gido duc va Pao tao, va cta
DHQGHN trong cong tic chuyén mon, nghién ctru va tiép can thong tin co lién quan dén
Quan tri van phong.
3. Chuin dau ra vé mirc ty chii va trach nhiém

PLO 20. Thich nghi, ti dinh hudng va huéng dn, trién khai hoat dong nghién ciru vé vin
phong, quan tri van phong.

PLO 21 Chiu trich nhiém vé cac dé xuat, két qua trién khai chuong trinh nghién
ctru, du 4n, dé 4n vé van phong, quan tri vin phong.
4. Vi tri viéc 1am ma nguoi hoc ¢é thé dam nhén sau khi tot nghiép

Nguoi tbt nghiép chuong trinh Thac s7 Quan tri van phong c6 thé dam nhan cac vi
tri viéc 1am sau day:

- Phu trach khu vyc hodc bo phén hanh chinh van phong trong cac co quan, doanh
nghiép, twong ing vaéi cac chitc danh: Chanh/ Pho van phong, Truéng/ Phé phong Hanh
chinh (hodc Phong Hanh chinh - Tdng hop, Phong Hanh chinh - Nhan su...), Giam déc
hanh chinh, Quan ly van phong...

- Giang vién tai cac co sé dao tao vé van phong va quan tri vin phong béc cao dang
va mot sd trudng dai hoc;

- Nghién ciru vién hodc phuy trach cac don vi nghién ciru vé vin phong, quan tri van
phong tai cac truong dai hoc va cac co s¢ nghién ctru khoa hoc.

5. Kha ning hoc tip, nang cao trinh dd sau khi tét nghiép



- C6 kha nang ty tim toi va giai quyét cac van dé phat sinh trong qué trinh hoat

dong thyc tién tai co quan, td chirc va doanh nghiép.

- C6 kha nang tu hoc tap, tu nghién ctru vé cac van de ly luan va thuc tién ¢o lién

quan dén quan tri van phong.

- C6 co hdi hoc 1én & bac cao hon (tién s7) cac chuyén nganh thude linh vuc quan

tri, quan 1y dé tré thanh cac chuyén gia, nha khoa hoc trong linh vuc dugc dao tao.

PHAN III: NOI DUNG CHUONG TRINH PAO TAO

1. Tém tit yéu cAu chwong trinh dao tao

Téng s6 tin chi phai tich liy:

- Khéi kién thirc chung:

- Khoi kién thure co s¢ va chuyén nganh:

+ Bit budc:
+ Tu chon:
- Nghién ctru khoa hoc:
+ Chuyén dé nghién ctru:
+ Luan van thac si:

2. Khung chwong trinh dao tao

62 tin chi, trong do:

9 tin chi
26 tin chi
14 tin chi

12 tin chi/ 44 tin chi

27 tin chi
12 tin chi

15 tin chi

A So gio hoe tap ~ X
~ A So Ll Ma sQ
STT le‘li!\lll(l)c Hoc phan tin Li | Thuc| Tw |hoc phan
P chi |thuyér!| hank?| hoc® [tién quyét
| Khdi kién thirc chung 9
Triét hoc
1 | PHI5002 Philosophy 4 55 | 10 | 135
Ngoai ngit B2"(Chon mot trong cac ngoai nglt | 5
sau)
Tiéng Anh B2
ENG5001 English B2 5 [250] O 0
Tié B2
> | RUSs001 | ene Nga 5 1250 0 | 0
Russian B2
Tiéng Trung B2
CHIS5001 Chinese B2 5 250 O 0
Tiéng Purc B2
WES5001 German B2 5 [250] O 0

86 tin chi ctia hoc phin ngoai ngit B2 dugc tinh vao tdng sb tin chi ciia chuwong trinh dao tao nhung khong tinh
vao diém trung binh chung tich luy



STT

Ma hoc
phan

Hoc ph?m

So

yd

tin
chi

S6 gio hoc tap

Li
thuyeét!

Thuc
hanh?

Tu
hoc’®

Ma sé
hoc phan
tién quyet

FRES5001

Tiéng Phap B2
French B2

250

0

0

IT

Khoi kién thire co’ s¢ va chuyén nganh

26

I1.1

Cic hoc phin biit buéc

14

ARO6053

Ly luan va 1y thuyét vé quan trj
van phong

Theories and Principles of Office
Management

40

10

100

ARO6054

Chtrc ndng va cong ngh¢ quan tri
van phong

Functions and Technologies of
Office Management

40

10

100

ARO6055

T chue khoa hoc hoat dong hanh
chinh van phong

Scientific-based Organisation of
Administrative Olffice Activities

40

10

100

ARO6053

ARO6056

T chue thue hién chite nang,
nhi¢m vu cta van phong
Organization of Office Functions
and Tasks

40

10

100

ARO6053

ARO6057

Quan tri van phong hién dai
Modern Office Management

27

67

ARO6053

11.2

Cic hoc phan tw chon

12/4

ARO6059

Quan 1y vin ban va ho so luu trit
Records and Archives
Management

55

10

135

ARO6053

ARO6060

Quan tri van phong trong cac co
quan nha nudc

Office Management in State
Organs

55

10

135

ARO6053

10

ARO6061

Quan tri van phong doanh nghiép
Office Management in Business
Enterprises

55

10

135

ARO6053

11

ARO6162

Quan tri van phong trong cac to
churc chinh tri, chinh tri xa hoi
Office Management in Political
and Political - Social
Organizations

55

10

135

ARO6053

12

ARO6063

K¥ néng lanh dao va quan ly
Leadership and Management
Skills

55

10

135

ARO6055




S6 gio hoc tap

. A S6 Ma Sé
STT lelnlilx? ‘ Hoc phan tin | ;i | Thuc| Tw |hgcphan
P chi |thuyér!| hank?| hoc® [tién quyét
13 | AROGOG4 | &Y ndng tong hop thong tin 4 | 55 | 10 | 135 |ARO6045
Information Synthesis Skills
K¥ ning phat trién cic mbi quan
14 | AROG0S65 | ¢ . 4 | 55| 10 | 135 |ARO6055
Personal networking development
Skills
Quan tri rui ro va khung hoang
trong van phong
15 | ARO6066 Risk and Crisis Management in 4 55 10 | 135 |[ARO6055
Office
Xay dung van hoa cong sé
16 | ARO6067 | Organizational Culture 4 55 10 | 135 |ARO6055
Cultivation
17 | AROG0GS | < dime van hoa doanhnghicp |y 1 55 | 14 | 135 |AROG065
Corporate Culture Cultivation
Quan 1y chat lugng hoat dong vin
phong
18 | ARO6069 Ouality Management of Office 4 55 10 | 135 |ARO6055
Operations
IIT | Nghién ctru khoa hoc 27
II1.1 | Chuyén dé nghién ciru 12
Chuyén dé Thyc hanh quan tri van
19 | ARO6105 | phong 4 10 0 | 190
(Office Management Practice)
Céc tiép can va phuong phap
nghién ctru trong khoa hoc xa hoi
20 | SSHeoo1 | V& mhan van 4 |30 | 15 | 155
The Approaches and Research
methods of Social Sciences and
Humanities
Céc truong phai trong khoa hoc
xa ho1 va nhan van
21 | SSH6002 _ , , 4 30 | 15 | 155
The Schools in Social Sciences
and Humanities
I11.2 | Lugn van thac si 15
22 | ARO7206 | LUan van thac s 1500 | 0 |750
Thesis
Téng cong 62

Luweu y: Mot tin chi dwoc tinh tirong dwrong 50 gio hoc tdp dinh mike ciia ngwoi hoc, bao gom cd
thoi gian dy gio giang, gio hoc co huong dan, tw hoc, nghién cvu, trdai nghiém va du kiem tra,
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danh gia,; doi véi hoat dong day trén I6p, mét tin chi yéu cau thiee hién t6i thiéu 15 gio giang
hodc 30 gio thwe hanh, thi nghiém, thdo ludn trong dé mot gio trén 16p dwoc tinh bang 50 phiit.
(1): Li thuyét

(2): Thuc hanh, Thi nghiém, Thao lugn

(3): Thuee tdp, Nghién civu, Tue hoc c6 kiém tra ddnh gid



