DAI HQC QUOC GIA HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC KHOA HQC Déc 1ap - Tw do - Hanh phic
XA HQI VA NHAN VAN
Sb: 2889/QD-XHNV

Ha Noi, ngay 10 thang 8 nam 2023

QUYET PINH
Veé viéc ban hanh chwong trinh dao tao (diéu chinh)

HIEU TRUONG TRUONG PAI HOC KHOA HQC XA HQI VA NHAN VAN

Can cir Nghi dinh sé6 186/2013/ND-CP ngay 17 thang 11 nam 2013 ciia Chinh phii
vé Pai hoc Quoc gia;

Can cuir Quyét dinh so  26/2014/0P-TTg ngay 26 thang 03 nam 2014 ciia Thii tuéng
Chinh phii vé Quy ché t6 chirc va hoat déng ciia Pai hoc Quoc gia va cdc co sé gido duc
dai hoc thanh vién;

Can cwr Quy dinh vé t6 chirc va hoat dong cua Truong Pai hoc Khoa hoc Xa hoi va
Nhén van dwoc ban hanh kém theo Quyét dinh sé 510/QD-XHNV ngay 05/03/2015 ciia Hiéu
truong Truong Pai hoc Khoa hoc Xa hoi va Nhdan van, Dai hoc Quéc gia Ha Noi;

Can cit Thong tw s6 17/2021/TT-BGDDT ngay 22 thang 06 nam 2021 ciia B Gido
duc va Dao tao Quy dinh vé chudn chuwong trinh dao tao, xay dung, tham dinh va ban hanh
chuong trinh dao tao cac trinh do cua giao duc dai hoc;

Can cir Quyét dinh sé 3636/0D-DHQGHN ngay 21 thang 10 ndam 2022 ciia Gidm
doc Pai hoc Quéc gia Ha Noi ban hanh Quy ché dao tao thac st tai Pai hoc Quéc gia Ha
Noi;

Can cir Quyét dinh sé 4555/0D-DHQGHN ngay 22 thang 12 nam 2022 ciia Gidm
déc Pai hoc Quéc gia Ha NGi ban hanh Quy dinh vé mé nganh va diéu chinh chwong trinh
dao tao tai Dai hoc Qudc gia Ha Noi;

Can cu Htmng dan s6 11 44/HD-DHOGHN ngay 03 thang 04 nam 2023 cua Gidm
déc Pai hoc Quoc gia Ha Néi vé viéc Piéu chinh, cdp nhdt chwong trinh dao tao tai Pai
hoc Quéc gia Ha Noi;

Can cu Quyet dinh s6 1 855/0D-DHOGHN ngay 30 thang 05 nam 2023 cua Giam
déc Pai hoc Quoc gia Ha Noi vé viéc Uy quyén ki diéu chinh, cdp nhdt chwong trinh dao
tao tai Dai hoc Quoc gia Ha Noi (nam 2023);

Theo dé nghi ciia Truéng phong Pdo tao.
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay chuong trinh dao tao trinh d6 thac si
nganh Quan tri van phong dinh huéng ing dung, mi s6 nganh: 8340406

Piéu 2. Chuong trinh dao tao trinh do thac si nganh Quan tri van phong dinh
hudng timg dung ban hanh kém theo Quyét dinh nay duogc ap dung cho hoc vién tir khéa



tuyén sinh ndm 2022 ctia Trudng Pai hoc Khoa hoc X4 hoi va Nhan vin, Pai hoc Quéc
gia Ha Ni.
Piéu 3. Truong phong Pao tao, Trudng phong T6 chirc — Can bd, Trudng phong
K& hoach — Tai chinh, Truong Khoa Luu trit hoc va Quan tri vin phong va céc don vi
c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhin: HIEU TRUONG
- Nhu biéu 3;

- PHQGHN (d¢é béo cao);
- Luu: VT, DT.

Hoang Anh Tuén



DAI HOC QUOC GIA HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQOC KHOA HQC Dgc 1ap - Tu do - Hanh phuc
XA HQI VA NHAN VAN

CHUONG TRINH PAO TAO TRINH PQ THAC SI

BINH HUéNg: UNG DUNG
NGANH: QUAN TRI VAN PHONG
MA SO: 8340406

(Ban hanh kem theo Quyét dinh s6 2889 /OD-XHNV ngay 10 thang 8 nam 2023 cua Hié¢u
truong Truong Pai hoc Khoa hoc Xa hoi va Nhan van )

PHAN I: GIOI THIEU CHUNG VE CHUONG TRINH PAO TAO
1. Mt s6 thong tin vé chwong trinh dao tao
- Tén nganh dao tao:
+ Tén tiéng Viét: Quan tri vin phong
+ Tén tiéng Anh: Office Management
- M3 s6 nganh dao tao: 8340406
- Ngon ngir dao tao: Tiéng Viét
- Trinh d¢ dao tao: Thac si
- Thoi gian dao tao: 02 nam
- Tén viin bang sau tdt nghiép:
+ Tiéng Viét: Thac s§ nganh Quan trj vin phong
+ Tiéng Anh: Master in Office Management
2. Muc tiéu cua chwong trinh dao tao
2.1. Muc tiéu chung

- Gitip hoc vién bd sung, cap nhat va nang cao kién thirc dé c6 trinh d6 chuyén mén
sdu vé nganh Quan tri vin phong; c6 kha ning van dung kién thirc nganh vao hoat dong thuc
tién nhu: Thiét ké, xay dung, tham muu, tu vAn hodc ¢6 kha nang dong 1ap truc tiép thuc
hi¢n vi€éc quan ly, kiém soat cong viéc hanh chinh, van phong va t6 chire, diéu hanh bo phan
hanh chinh, van phong tai cic co quan, doanh nghiép; c6 tu duy sang tao; c6 nang luc phat

hién, giai quyét nhitng van dé thudc linh vuc quan tri van phong.

2.2. Muc tiéu cu thé



2.2.1. Kién thirc

- Chuong trinh ddo tao dugc xay dung theo dinh hudéng tmg dung, nham trang bi va
hudng dan ngudi hoc bd sung, cip nhat hé théng kién thirc nang cao va chuyén siu & bic

Thac sy vé chuyén nganh Quan tri vin phong, gom:

+ Khbi kién thirc co s& nganh Quan trj vin phong nhu: Ly luan va Iy thuyét vé
Quan tri vin phong, phuong phap nghién ctru khoa hoc trong Quan trj vin phong, chuan

héa hoat dong van phong, quén tri van phong trng dung...

+ Khdi kién thirc ciia chuyén nganh Quan tri vin phong nhu: Phuong phap to
chtrc, diéu hanh céc hoat dong vin phong; Chirc ning va phuong phap quan tri van phong,
t6 chic quan 1y hé théng van ban; To chirc, quan 1y hd so tai liéu; T6 chic hoat dong thu

thap, xt 1y, cung cap thong tin; T6 chirc cong tac 18 tan...

+ Khéi kién thtrc b trg va tu chon nham dap tng yéu cau nghé nghiép khéic nhau
cua nguoi hoc: Quan tri van phong trong cac co quan nha nudce; Quan tri van phong doanh

nghiép, Quan trj vin phong trong céc to chirc chinh tri xa hoi...
2.2.2. Ky nang

Chuong trinh dao tao tap trung trang bi va huéng dan ngudi hoc nang cao cac k¥
ning hoat dong nghé nghiép va ky ning mém, bao gdm: K¥ ning lanh dao va quan 1y, ky
nang truyén théng trong quan tri van phong, k¥ ning tuyén dung va st dung nhan sy vin
phong. Bén canh do, chuong trinh dao tao chu trong to1 viée nhan manh tGi phuong thirc
xtr Iy cac van dé thyc tién hinh thanh trong hoat dong hanh chinh vin phong cua cac co
quan nhu: Quan tri riii ro va khiing hoang, cac cong cu quan 1y chat lugng hoat dong vin

phong.
2.2.3. Murc tw chui va chiu trach nhiém

Chuong trinh dao tao hudng té1 muc ti€u giup nguodi hoc rén luyén va phat huy cac
phélm chét dao durc ¢4 nhén, dao dire nghé nghiép va dao dtrc xa hoi, bao gém: trung thue,
nghiém tac, ton trong nguoi khac va tu trong cé nhan, cau thi va ¢ y thirc vuon lén, co
trach nhiém trong cong viéc, chu dong, doc 1ap va sang tao, cd trach nhiém vdi cong
déng, tuan tha phap luat va biét bao vé chan I, ung ho su ddi mai, tién bo; ludn suy nghi
va hanh dong hudng td1 muc ti€u td chire khoa hoc va kiém soat céac cong vi¢c hanh chinh

vin phong vi sy phat trién ctia co quan, doanh nghiép.
3. Thong tin tuyén sinh

3.1. Hinh thirc tuyén sinh:



Hinh thirc tuyén sinh: xét tuyén theo quy dinh ctia Pai hoc Quéc gia Ha Noi
(PQHGHN).

3.2. P6i tugng di tuyén
3.2.1. Vé vin bang

- C6 bang tbt nghiép dai hoc nganh phu hop (hoic trinh d6 twong duong tré 1én).
Truong hop thi sinh phai hoc bd sung kién thirc thi cin hoan thanh truée khi ding ki du

tuyén va c6 1 nam kinh nghiém trong linh vurc quan tri van phong.

- Véan bang do co s& gido duc nudce ngoai cap phai thyc hién thu tuc cong nhan

theo quy dinh hi¢n hanh cua nudc Cong hoa Xa hoi Chu nghia Viét Nam
3.2.2.Vé ning lwc ngoai ngiv

- C6 ning luc ngoai ngit ding v6i yéu cau cua chuong trinh ddo tao tir bac 3 tro
1én theo Khung nang luc ngoai ngit 6 bac dung cho Viét Nam. Nang lyc ngoai nglt dugc

minh chimg bang mot trong nhimg vin bang, chimg chi sau:

+ Bang t6t nghiép trinh d6 dai hoc trd 1én nganh ngdn ngir nudc ngoai; hoic bang
tbt nghi¢p trinh do dai hoc trd Ién ma chuong trinh dugc thuc hién chu yéu béng ngon
nglt nudc ngoai,

+ Bang tot nghiép trinh d6 dai hoc trd 1én do Pai hoc Qudc gia Ha Noi cap trong
thoi gian khong qua 02 nim ma chuan dau ra cua chuong trinh da dap tmg yéu cau trinh

do Bac 3 trd 1én theo Khung nang luc ngoai ngit 6 bac dung cho Viét Nam;

+ Chung chi ngoai ngilt tuong duong Bac 3 tr¢ 1én theo Khung nang luc ngoai ngit
6 bac dung cho Viét Nam; hodc twong duong trong thdi han 2 ndm ké tir ngay thi ching
chi ngoai ngir dén ngay dang ky dy thi thac s dugc cép bdi cac co so dugc BO Giao duc
va Pao tao va bPHQGHN chép nhan. Thu truong don vi dao tao hodc Hiu truéng truong
DPai hoc Ngoai ngir tham dinh va chiu trach nhiém vé tinh x4c thuc cia ching chi ngoai
ngir do cac t6 chirc nude ngoai cip trude khi cong nhan twong duong.

- Ung vién dy tuyén 1a cong dan nudc ngoai néu ding ky theo hoc cac chuong
trinh dao tao thac si béng tiéng Viét phai dat trinh do tiéng Viét tir Bac 4 trd 1én theo
Khung ning lyc tiéng Viét ding cho nguoi nudc ngoai hodc di tot nghiép dai hoc (hodc
trinh d6 twong duwong tré 1én) ma chwong trinh dio tao duoc giang day bang tiéng Viét;
dap tmg yéu cau vé ngoai ngir thtr hai theo quy dinh cua chuong trinh dao tao (néu co).

3.2.3. Piéu ki¢n khdc

- Co 1y lich ban than 1o rang, hién khong bi truy ctru trach nhi€ém hinh sy.



- C6 du stre khoe dé hoc tap.
- Pap ung cac yéu cau khac cia PHQGHN.
3.3. Danh muc nganh phi hop va hoc phin bé sung kién thirc
3.3.1. Danh muc nganh phu hop
- Nganh phu hgp 1: Luu trtt hoc va Quan tri van phong; Quan tri van phong.
- Nganh phu hop 2 :
+ Nganh trong nhém nganh: Quan tri - Quan ly; Khoa hoc Chinh tri; Thong

tin — Thu vién; Luu trir hoc.

+ Nganh: Quan tri dich vu du lich va It hanh, Quan tri khach san, Quan tri

kinh doanh, Quan ly nha nudec.
- Nganh phu hop 3: tit ca cac nganh khac.
3.3.2. Danh muc hoc phin b6 sung kién thirc

- P6i voi ddi twong nganh phu hop 2

STT Tén hoc phan So tin chi
1 Nhap mon quan tri van phong 3
2 | Cacly thuyét quan tri 3
3 T6 chirc quan 1y cong tac van thu — ru trit 3
4 Vian hoé cong s& 3
Tong sb tin chi 12

- Béi vé6i dbi twong nganh phu hop 3

STT Tén hoc phin So tin chi

1 Nhap mon quan tri van phong 3

2 | Céc ly thuyét quan tri 3

3 T6 chire quan 1y cong tac van thu — lru trit 3

4 Nghiép vu tham muru, tong hop 3

5 Vién hod cong s& 3

6 L& tAn viin phong 3
Tong so 18

3.4. Du kién quy mé tuyén sinh
- Theo chi tiéu dugc PHQGHN cép hang nam (du kién ttr 15-20 hoc vién/ 1 nam).

- Ké hoach tuyén sinh chi tiét duoc thuc hién theo Quy ché tuyén sinh, huéng dan



tuyén sinh sau dai hoc hang nam cua PHQGHN, va dé an tuyén sinh cua Truong Dai
hoc Khoa hoc X4 hoi va Nhan vin duoc PHQGHN phé duyét (néu co).

PHAN II: CHUAN PAU RA CUA CHUONG TRINH PAO TAO
1. Chuén déu ra vé kién thirc
1. 1. Kién thirc chung

PLO 1. Phén tich thé gi6i quan va phuong phap luan cia triét hoc Méac — Lénin vao
nhan thic va nghién ctru cac van dé trong linh vuc chuyén mon va hoat dong thuc tién

cua nguoi hoc.
1.2. Kién thirc co sé va chuyén nganh
PLO 2. Hé thong hoa 1y luan, 1y thuyét vé quan trj vin phong.

PLO 3. Van dung kién thirc dé t6 chire thuc hién cac chic nang, nhiém vu cua

quan tri van phong.

PLO 4. Phan tich, ap dung cac k¥ ning, phuong phap vé t6 chirc diéu hanh hoat

dong van phong.

PLO 5. Phan tich, 4p dung cong nghé hi¢n dai vao hoat dong van phong va quan

tri van phong.

PLO 6. Danh gia viéc to chire thue hién hoat dong van phong trong cac co quan,

doanh nghiép.

PLO 7. Dé xuit cac giai phap, bién phap nang cao hiéu qua hoat dong vin phong

va quan tri van phong trong cac co quan, doanh nghiép.
1.3. Yéu cAu doi véi dé 4n
PLO 8. Tong hop cac van dé 1y luan vé van phong, quan tri vin phong.

PLO 9. Panh gia thyc tién hoat dong vin phong va quan tri vin phong cua cac

co quan, doanh nghiép.

PLO 10. Dé xuét bién phap va san pham cu thé dé giai quyét cac van dé thyc tién
dit ra trong hoat dong vin phong va quan tri vin phong ¢ mot hodc mot sé co quan,

doanh nghiép.
2. Chuén diu ra vé ki ning
2.1. Ky nang chuyén mon

PLO 11. Van dung 1y ludn va 1y thuyét vé quan tri van phong dé to chirc thyc hién



hoat dong van phong.

PLO 12. Phan tich, dé xuét cac giai phap vé quan tri van phong cho co quan,

doanh nghiép theo dung quy trinh va bang cac phwong phap khoa hoc.

PLO 13. Xay dung ké hoach dé ap dung va thuc thi cac bién phap dit ra trong

hoat dong van phong, quan tri van phong tai cac co quan, doanh nghiép.

PLO 14. Tham muu quén 1y rii ro, khung hoang va giai quyét mot sd xung dot

trong hoat dong van phong, quan tri van phong tai cac co quan, doanh nghiép.

PLO 15. Str dung cong nghé mdt cach sang tao trong hoat dong van phong va

quan tri van phong.
2.2. K§ niing bb tro

PLO 16. Giao tiép, thé hién chinh kién ca nhén, lang nghe va tham khao y kién
clia cap trén, dong nghiép.

PLO 17. C6 k¥ ning to chirc, quan tri va quan Iy cc hoat dong nghé nghiép tién tién.
2.3. Ky nang ngoai ngir

PLO 18. C6 trinh ngoai ngilr trong duong trinh do bac 4/6 (theo Khung nang luc
ngoai ngir 6 bac danh cho Viét Nam) theo quy dinh cua B Gido duc va bao tao, va cua
PHQGHN trong cong tac chuyén mon va tiép can thong tin ¢ lién quan dén Quan tri
van phong.
3. Chuin diu ra vé mirc tw chii va trach nhiém

PLO 19. Huéng dan, gidm sat nhitng ngudi khac thuc hién nhiém vu xac dinh;
chiu trach nhiém c4 nhan va trach nhiém d6i v6i nhém.

PLO 20. Lam viéc doc 1ap hodc 1am viéc nhém, giai quyét cong viéc, van dé phiic
tap trong diéu kién 1am viéc thay doi.
4. Vi tri viéc 1am ma nguoi hoc ¢6 thé dam nhén sau khi tot nghiép

Nguoi tét nghiép chwong trinh Thac si Quan tri vin phong c6 thé dam nhan cac vi
tri viéc lam sau day:

- Phu trach khu vuc hoac bo phan hanh chinh van phong trong cac co quan, to
chtrc, doanh nghiép, tuong ting vai cac chirc danh: Chanh/ Pho van phong, Trudng/ Pho
phong Hanh chinh (hodc Phong Hanh chinh - Tong hop, Phong Hanh chinh - Nhan sy...),
Giam ddc hanh chinh, Quan Iy van phong...



- Tro 1y vé hanh chinh, van phong cho cac cp lanh dao (tha trudng cic co quan,

chu doanh nghiép...).

5. Kha ning hoc tip, nang cao trinh dd sau khi tét nghiép

- C6 kha nang tu tim toi va giai quyét cac van dé phat sinh trong qua trinh hoat dong

thuc tién tai co quan va doanh nghiép.

- Co6 kha nang tuy hoc tap, nghién ctru vé cac van dé 1y luan va thuc tién hoat dong

van phong, quan tri van phong.

- Hoc vién sau khi tot nghi¢p co thé hoc tap, boi dudng kién thuc dé tiép tuc & bac

cao hon theo quy dinh cia PHQGHN.

PHAN III: NOI DUNG CHUONG TRINH PAO TAO

1. Tém tit yéu cAu chwong trinh dao tao

Téng sb tin chi phai tich liy:

- Khéi kién thirc chung:

62 tin chi, trong do:

9 tin chi

- Khéi kién thirc co sé va chuyén nganh: 35 tin chi

+ Bit budc:

+ Tu chon:

- Thyc tap:

- Hoc phan tot nghiép:

2. Khung chwong trinh dao tao

18 tin chi

17 tin chi/45 tin chi

9 tin chi

9 tin chi

MG h S6 | Sogivhectdp | Masé
STT ?lal(i)c Hoc phan tin Li | Thyc| Tw | hoc phan
P chi |thuyér' | hanh? | hoc® | tién quyeét
I | Khoi kién thirc chung 9
Triét hoc
1 | PHI5002 Philosophy 4 55 10 | 135
Ngoai ngit B2" (Chon mot trong cac ngoai
ngil sau) ,
Tiéng Anh B2
, ENG5001 English B2 5 250 0 0
RUS5001 | Liéng Nga B2 5 1250 | 0o | o
Russian B2
Tiéng Trung B2
CHI5001 Chinese B2 5 250 0 0

* §6 tin chi ctia hoc phan ngoai ngit co ban duoc tinh vao téng sb tin chi ctia chuong trinh dao tao nhung khong
tinh vao diém trung binh chung tich luy




M hoc ‘ S6 | Sogiovhoetdp | Mash
STT hin Hoc phan tin Li | Thyc| Tw | hoc phan
P chi |thuyét’ | hanh?| hoc’ | tién quyét
Tiéng Puc B2
WES5001 German B2 5 250 0 0
Tiéng Phap B2
FRES5001 French B2 5 250 0 0
II | Khbikién thirc co sé va chuyén nganh 35
II.1 | Cdc hoc phén bat bugc 18
Ly luan va ly thuyét vé quan tri
van phong
3 | ARO6083 Theories and Principles of 4 3 107 135
Office Management
Chirc nang va cong nghé¢ quan
tri van phong
4 | ARO6054 Functions and Technologies of 3 40 101100 | ARO6083
Office Management
Quan tri van phong Gng dung
5 | ARO6085 Applied Office Management 3 40 10 | 100 | ARO6083
Chuan héa hoat dong van phong
6 | AROO6086 | Standardization  of  Office | 3 40 10 | 100 | ARO6083
Activities
K¥ nang xur ly tinh hudng trong
Quan tri van phong
7 |ARO 6083 (Problem Solving Skills in 2 27 6 67
Office Management)
TO6 chuc quan 1y hé thong van
ban
8 | ARO608Y Organizing the Management of 3 40 10 100
Document System
IL.2 | Cidc hoc phin tw chon 17/45
Quan tri van phong hién dai
9 | ARO6057 Modern Office Management 2 27 6 67
T6 chirc quan 1y ho so tai ligu
10 | ARO6090 | Organizing the Management of | 3 40 10 | 100
Records
T6 chirc hoat dong thu thap, xu
11 | ARO6091 | 13> cung cap thong tin . 3 | 40 | 10 | 100
Organizing the collection,
processing and analysis of Data
12 | ARO6092 | TO chuc cong tac I¢ tan 31 40 | 10 | 100
Organizing reception sector
T6 chuc quan ly co s¢ vat chat-
Tai chinh van phong.
13 ] ARO6093 Office Finance and Facilities 3 40 10 100
Management
14 | ARO6094 | L0 chirc su kien, hoi hop 3| 40 | 10 | 100

Organizing events, meetings




STT

Ma hoc
phan

Hoc phin

So
tin
chi

S6 gio hoc tap

Li
thuyeét!

Thuc
hanh’?

Tu
hoc’

Ma sé
hoc phan
tién quyet

15

ARO6060

Quan tri van phong trong céac co
quan nha nudc

Office Management in State
Organs

55

10

135

ARO6083

16

ARO6061

Quan tri van phong doanh
nghiép

Office Management in Business
Enterprises

55

10

135

ARO6083

17

ARO6162

Quan tri van phong trong cac to
chirc chinh tri, chinh tri xa hoi
Office Management in Political
and Political, Social
Organizations

55

10

135

ARO6083

18

ARO6063

K¥ ndng lanh dao va quan ly
Leadership and Management Skills

55

10

135

19

ARO6095

Ky nang truyén thong trong
quan tri van phong

Media and Communication
Skills in Office Management

40

10

100

20

ARO6096

K¥ ndng tuyén dung va su dung
nhan sy van phong

Skills  on  Recruitment
Assignment of Staffs

and

40

10

100

21

ARO6097

Phuong phap va Cong cu quan
1y chat luong hoat dong van
phong

Methods and Tools for Quality
Management of Office
Operations

27

67

22

ARO6098

Quan tri rai ro va khiing hoang
Risk and Crisis Management

27

67

23

ARO6099

Xay dung van hoa cong so
Organizational Culture
Cultivation

27

67

III

Thuc tap

24

ARO6111

Thyc hanh quan tri van phong
Office Management Practice

10

240

ARO6083

25

ARO6068

Xay dung van hoa doanh nghiép
Corporate Culture Cultivation

10

190

ARO6083

1A%

Hoc phan t6t nghiép

9

26

ARO7204

Dé 4n
Project

9

450

Tong cong

62

Luwu y: Mot tin chi dugc tinh twong dwong 50 gio hoc tdp dinh mitc cua nguoi hoc, bao go”:m
cd thoi gian dy gio giang, gio hoc co huong dan, tw hoc, nghién cueu, trai nghiém va dy kiem




10

tra, ddnh gid; doi voi hoat dong day trén 16p, mot tin chi yéu cau thuc hién toi thiéu 15 gio
gidng hodc 30 gio thuwe hanh, thi nghiém, thdo ludn trong dé mét gio trén 16p dwoc tinh bang
50 phuit.

(1): Li thuyét

(2): Thuc hanh, Thi nghiém, Thao ludn

(3): Thuc tap, Nghién cuu, Ty hoc co kiém tra danh gid



